LAKE ARTHUR MUNICIPAL SCHOOLS

P.O. Box 98 701 Broadway Lake Arthur, New Mexico 88253
Telephone:  505-365-2000 Fax: 505-365-2002
TO:  Name:_ CONFIDENTIAL
ress:
Please complete & fax to 505-365-2002 as soon
as possible.
RE: has applied for a teaching position with our district. Your name has been

submitted as a reference as one who has supervised his/her performance or one familiar with his/her work. We would appreciate your
appraisal of this applicant. The applicant has waived any right to review your response. Thank you for your cooperation.

Sincerely, Michael Grossman, Superintendent
| am rating this applicant in comparison to other Beginning Teachers Experienced Teachers
Evidentat  Consistently  Not Lacking No
Exemplary  Evident Consistently Information
Level Evident

1. PROFESSIONALISM......ovtiiiiiiiie ittt e, | | | | |

e Reliability
e Interpersonal skills (parents, staff)
e  Professional enthusiasm

2. PERSPONAL QUALITIES. .. oo e

e  Oral communication skills

e Written communication skills

e  Commitment to total school programs
. FUNDATMENTAL TEACHING SKILLS

w

. USES LEARNING TIME EFFICIENTLY ..o

QD

Starts class quickly

Maximizes student/teacher interaction
Assigns purposeful independent work
Uses efficient transitions

Maintains a brisk pace

Keeps students attentive

Handles classroom routines efficiently

b. PROMOTES RESPONSIBLE STUDENT BEHAVIOR.............ccene.

Establishes a code of conduct

Applies consistent firm fair procedures
Uses logical consequences of behavior
Reinforces responsible behavior

Holds students accountable for behavior

c. DEMONSRATES RESPECT FOR STUDENTS.......cceoiiiiieieeeeeeenenn | | | | |

e  Focuses on student behavior, not personality
e Models respectful behavior

d. MAINTAINS A POSITIVE PHYSICAL LEARNING ENVIRONMENT. | | | | |

e  Maintains attractive classroom

e  Creates stimulating classroom

e Arranges room functionally

e Displays student work purposefully
e  Keeps room safe, orderly

e. PLANS AND DESIGNS INSTRUCTION SPECIFYING WHAT WILL |

BE LEARNED AND HOW IT WILL BE TAUGHT ........ccoiiiiiiiiiiine
e  Maintains long- and short-range plans that specifies skills,
concepts, and experiences to be taught
e  Planning demonstrates knowledge and understanding of
curriculum expectations



f. USES BASIC PRINCIPLES OF INSTRUCTION.......ccvvviiiiieecenennn.

e  Promoting positive student disposition toward learning

Setting high expectations for learning

Orienting students to learning experience

Providing clear and focused instruction

Checking for understanding

Giving guided, independent practice

Reinforcing and reteaching

Holding students responsible for participation and task completion
e  Monitoring and communicating student progress

0. DELIVERS PLANNED INSTRUCTION.......cciiiiiiiiiiiii e,

h. ASSESSES EFFECTIVENESS OF INSTRUCTION..........c.ccvvvvvnnenen

Using, for example:

e  Teacher observations/anecdotal records
Performance assessments linked to standards
Tests (various types)

Student work

Student interviews

Student self-assessment

e  Other

i. ADJUSTS INSTRUCTION BASED ON ASSESSMENT........cc.covvnnnae

j. USES INSTRUCTIONAL RESOURCES AND ACTIVITIES...............

THAT MATCH THE LEARNING OBJECTIVE.......ccoiiii e,

k. USES INSTRUCTIONAL GROUPS TO FACILITATE..........covvvvenee.

STUDENT LEARNING

Using, for example:

e  Large groups

Small groups

Cooperative learning groups
Flexible groups

Individual instruction

Peer tutoring

Other

|. KEEPS A SYSTEMATIC RECORD OF STUDENT PROGRESS...........

m. ACCEPTS RESPONSIBILITY FOR STUDENT LEARNING..............

n. PARTICIPATES IN SCHOOL FUNCTIONS..........ccoooi i,

0. ACCEPTS CULTURAL AND ETHNIC DIFFERENCES....................

p. DEMONSTRATES CARE AND RESPECT FOR OTHERS.................

Treats children with dignity

Demonstrates tact in staff-parent communication
Works cooperatively with other staff members
Defuses confrontation

Applicant Strengths:

Characteristics of applicant that weaken:

Verify full-time contracted teacher employment dates of applicant:

Month/Year to Month/Year
Position(s) applicant held in your district:

Why did this applicant leave your system:

Another administrator who can attest to the applicant’s performance is: Name

Address:

Would you recommend that this person be hired? Yes No If “no”, please comment on an
attached paper.

Signature Daytime Phone Position Date
You are invited to list comments on an attached paper. All comments must relate solely to the applicant’s ability to perform
the job-related duties of the position for which he/she has applied.
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